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Federal Communications Commission § 76.1702

by §§ 76.1701 (political file); 76.1715
(sponsorship identifications); 76.1702
(equal employment opportunity);
76.1703 (commercial records for chil-
dren’s programming); 76.1704 (proof-of-
performance test data); and 76.1706 (sig-
nal leakage logs and repair records).

(1) A record shall be kept of each test
and activation of the Emergency Alert
System (EAS) procedures pursuant to
the requirement of part 11 of this chap-
ter and the EAS Operating Handbook.
These records shall be kept for three
years.

(2) [Reserved]
(b) Location of records. The public in-

spection file shall be maintained at the
office which the system operator main-
tains for the ordinary collection of sub-
scriber charges, resolution of sub-
scriber complaints, and other business
or at any accessible place in the com-
munity served by the system unit(s)
(such as a public registry for docu-
ments or an attorney’s office). The
public inspection file shall be available
for public inspection at any time dur-
ing regular business hours.

(c) All or part of the public inspec-
tion file may be maintained in a com-
puter database, as long as a computer
terminal is made available, at the loca-
tion of the file, to members of the pub-
lic who wish to review the file.

(d) The records specified in paragraph
(a) of this section shall be retained for
the period specified in §§ 76.1701, 76.1702,
76.1704(a), and 76.1706, respectively.

(e) Reproduction of records. Copies of
any material in the public inspection
file shall be available for machine re-
production upon request made in per-
son, provided the requesting party
shall pay the reasonable cost of repro-
duction. Requests for machine copies
shall be fulfilled at a location specified
by the system operator, within a rea-
sonable period of time, which in no
event shall be longer than seven days.
The system operator is not required to
honor requests made by mail but may
do so if it chooses.

§ 76.1701 Political file.
(a) Every cable television system

shall keep and permit public inspection
of a complete and orderly record (polit-
ical file) of all requests for cablecast
time made by or on behalf of a can-

didate for public office, together with
an appropriate notation showing the
disposition made by the system of such
requests, and the charges made, if any,
if the request is granted. The ‘‘disposi-
tion’’ includes the schedule of time
purchased, when spots actually aired,
the rates charged, and the classes of
time purchased.

(b) When free time is provided for use
by or on behalf of candidates, a record
of the free time provided shall be
placed in the political file.

(c) All records required by this para-
graph shall be placed in the political
file as soon as possible and shall be re-
tained for a period of two years. As
soon as possible means immediately
absent unusual circumstances.

(d) Where origination cablecasting
material is a political matter or mat-
ter involving the discussion of a con-
troversial issue of public importance
and a corporation, committee, associa-
tion or other unincorporated group, or
other entity is paying for or furnishing
the matter, the system operator shall,
in addition to making the announce-
ment required by § 76.1616(a), require
that a list of the chief executive offi-
cers or members of the executive com-
mittee or of the board of directors of
the corporation, committee, associa-
tion or other unincorporated group, or
other entity shall be made available
for public inspection at the local office
of the system. Such lists shall be kept
and made available for a period of two
years.

§ 76.1702 Equal employment oppor-
tunity.

(a) Every employment unit with six
or more full-time employees shall
maintain for public inspection a file
containing copies of all annual employ-
ment reports filed with the Commis-
sion pursuant to § 76.77 and the equal
employment opportunity program in-
formation described in paragraph (b) or
(c) of this section. These materials
shall be placed in the unit’s public in-
spection file annually by the date that
the unit’s annual employment report is
due to be filed and shall be retained for
a period of five years. The public in-
spection file should also contain the
election information required by § 76.75
(h), insofar as it is not included in the
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entity’s annual employment report.
The file shall be maintained at the cen-
tral office and at every location with
six or more full-time employees. A
headquarters employment unit file and
a file containing a consolidated set of
all documents pertaining to the other
employment units of a multiple cable
operator shall be maintained at the
central office of the headquarters em-
ployment unit. The cable entity shall
provide reasonable accommodation at
these locations for undisturbed inspec-
tion of its equal employment oppor-
tunity records by members of the pub-
lic during regular business hours.

(b) The following equal employment
opportunity program information shall
be included annually in the unit’s pub-
lic file, and on the unit’s web site, if it
has one, at the time of the filing of its
FCC Form 395–A or FCC Form 395–M,
except as indicated in paragraph (c) of
this section:

(1) A list of all full-time vacancies
filled by the cable employment unit
during the preceding year, identified by
job title;

(2) For each such vacancy, the re-
cruitment source(s) utilized to fill the
vacancy (including, if applicable, orga-
nizations entitled to notification pur-
suant to § 76.75(b)(1)(ii), which should
be separately identified), identified by
name, address, contact person and tele-
phone number;

(3) The recruitment source that re-
ferred the hiree for each full-time va-
cancy during the preceding year;

(4) Data reflecting the total number
of persons interviewed for full-time va-
cancies during the preceding year and
the total number of interviewees re-
ferred by each recruitment source uti-
lized in connection with such vacan-
cies; and

(5) A list and brief description of the
initiatives undertaken pursuant to
§ 76.75(b)(2) during the preceding year,
if applicable.

(c) An entity that elects to utilize
the alternative recruitment procedure
pursuant to § 76.75(f) shall annually in-
clude in the public inspection file the
information required therein.

[65 FR 7459, Feb. 15, 2000]

EDITORIAL NOTE: At 65 FR 53622, Sept. 5,
2000, the following § 76.1702 was added; how-
ever § 76.1702 already exist.

§ 76.1702 Equal employment oppor-
tunity.

Every employment unit shall main-
tain for public inspection a file con-
taining copies of all annual employ-
ment reports filed pursuant to § 76.77.
Each document shall be retained for a
period of five years. The file shall be
maintained at the central office and at
every location with more than five
full-time employees. A headquarters
employment unit file and a file con-
taining a consolidated set of all docu-
ments pertaining to the other employ-
ment units of a multiple cable operator
shall be maintained at the central of-
fice of the headquarters employment
unit. The cable entity shall provide
reasonable accommodations at these
locations for undisturbed inspection of
his equal employment opportunity
records by members of the public dur-
ing regular business hours.

§ 76.1703 Commercial records on chil-
dren’s programs.

Cable operators airing children’s pro-
gramming must maintain records suffi-
cient to verify compliance with § 76.225
and make such records available to the
public. Such records must be main-
tained for a period sufficient to cover
the limitations period specified in 47
U.S.C. 503(b)(6)(B).

§ 76.1704 Proof-of-performance test
data.

(a) The proof of performance tests re-
quired by § 76.601 shall be maintained
on file at the operator’s local business
office for at least five years. The test
data shall be made available for inspec-
tion by the Commission or the local
franchiser, upon request.

(b) The provisions of paragraph (a) of
this section shall not apply to any
cable television system having fewer
than 1,000 subscribers, subject to the
requirements of § 76.601(d).

NOTE TO § 76.1704: If a signal leakage log is
being used to meet proof of performance test
recordkeeping requirements in accordance
with § 76.601, such a log must be retained for
the period specified in § 76.601(d).
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